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Course Objective

The purpose of this training is for users to
learn how to invite additional people to be

users on the same site in the ePermitting

system.
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To invite additional users to view, edit, or administer information in the ePermitting system, click in the Select Site (or
All) box on the left side of the screen and select/locate the site the users will have access to. It may be useful to have
additional users if other people interact with the Site (e.g., Billing, Administrative) or for times when the initial user is
unavailable (e.g., vacation, change of position).
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As Needed @ To Be Signed ﬂ In Process m

Upcoming ﬂ

WD - Priority @

(All) £ Manage  11CH PRIORITY INVOICES

Crystal Test Site External User Application HNV-CKJZ-QF9VP - Infectious Waste Generator New Registration Form 6 55'460.00
- Test Site for DES INVOICES TOTAL DUE

Test Site for DES

k. ON HOLD - ACTION NEEDED ) The original submission was received on 11/18/2019. The latest revision is v2. Your submission review has been completed and it was m

determined that your application could not be considered administratively complete. Your submission cannot be processed further without additional and/or corrected LT
information. Please open the form to review the carrections necessary to make the submission complete. You will then need to revise and resubmit the form, Contact Will
Submissions Rensmith at (999) 998-6999 or will.rensmith@des.sc.gov with questions, No items
Permits
) Submission HPW-6YA3-7X4H) (HPW-6YA3-7X4H]) - GWW Application for MOD or Renewal
Evaluations
Test Site for DES
Violations

JJ NOT APPROVED ) The schedule was not approved. Your submission review has heen completed and it was determined that your submission is not approved. The original

. submission was received on 07/17/2023. The latest revision is v4. Contact Pamela D. Wyant at (803) 898-0190 or Pamela.Wyant@des,sc.gov with questions.
Compliance and

Enforcement Actions

Permit Change HN8-HJFY-QRPYX on IWG000343 v1.0 - Infectious Waste Generator Registration Renewal Form

Test Site for DES Delete Draft

* This draft was created on 10/12/2017 by Nobody and has not yet been submitted.
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The menu on the left side will display options for the Sites. Select the ‘Authorized Users’ option as circled below.

SC%BES ePermitting SCDES Online Services Home About Contact Sign Out des.sc.gov Home

@ A Crystal

Gystal Test Site External User ~

Home

Home

ZEETlEE T Finding and Submitting Applications and Requests

Notifications ) . ) ) ) )
Begin by browsing the available application, service request and report forms. Once the desired form is located, you

can fill it out, submit it, and track it here.

Site Details
Start a New Form
Browse Forms
Submissions
Evaluations

Add a Site/Person/Organization to your account

Your account currently has access to 2 sites/persons/organizations. In order to perform work on additional business
entities, you'll have to connect them to your user account.

Add a Site/Person/Organization

Need Help?

Use the Help link icon in the top right corner of any page to view screen-specific help. If you still need assistance,
Contact Us for additional support options.
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Click ‘Invite User to Join’ (circled below) to mmvite a new User. They will receive an invitation as described in the
LINKING YOUR ACCOUNT TO A SITE training.

SC%BH ePermitting SCDES Online Services Home About Contact Sign Out des.sc.gov Home
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MT&S&MW S Users ‘ Invite User to Join ’ @ This screen lists external users authorized to access and manage data for this site.
Name |T| Role |T‘ Email/Login |?| Date ‘?| Status |T|

Home T — — — —

Dashboard | T | ‘ i ‘ | . | | v | | Active " |

Notifications Authorized Users People who have been previously approved to view or edit data for this site

Site Details Crystal m— Administrator (Certifier status Approved) I 2 ¢ mail.com 05/29/2025 Active Open
Start a New Form

Submissions

Evaluations

Authorized Users
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Fill out the required information for the new user and determine their role. Role options are described in the far-right
column. Once all of the information has been entered, the ‘Send Invitation’ button will be activated (as circled below).
Click the button to send the invitation. The new user can follow the instructions in the LINKING YOUR ACCOUNT

TO A SITE training.

SC g DES ePermitting SCDES Online Services Home

About Contact Sign Out des.sc.gov Home

Crystal

Invite User

Gystal Test Site External User ~ Invite User Users Crystal Test Site External User
-
= = Required aa s
Home About Inviting Users
Name
Dashboard Invite users to view or edit a site's
| Jane Doe | information. An email will be sent to the
Notifications address you supply. The email will
Email contain a link for the invitee to activate
Site Details the invitation. The invitee will be asked to
| jdoe@gmail.com | make an account if they do not have one
already. You may wish to contact the
Start a New Form Role invitee to ensure they lock out for the
L invitation email.
Submissions | Viewer v |
. Roles
Evaluations [J Include Certifier Agreement in Invitation
Roles provide different capabilities:
Authorized Users * Viewer - Can view site information
but can't make any changes
= Editor - Can fill out forms and
) reports. May require certifier
Restricted Form Access permissions to submit, depending
on the form
Some forms require special rights in order to be filled out. The section befow is used to request access to restricted forms and to assign certifier (submitter) rights for the person listed abowve. « Limited Editor - Can fill out forms
and reports but the user cannot
Assigned Forms Add / Remove Forms edit drafts initiated by others.
May require certifier permissions
— — — — — Request to submit, depending on the form
Form Name | - | Type | = | Program Area | = | Editor Approval Status | = | Certifier Status | - | [CJcCertifier = Administrator - Can edit site
Access information. invite other users to
join the site, inactivate users, and
v | | v | | h 4 | | v | | v | request certifier permissions for
users
. - N ) 5 ; - = .
No restricted forms have been assigned. Signing Authority
-

Cedain tupes of forme and reooric

I ‘ Send Invitation ’Cancel
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Get in touch

ePermittinghelp@des.sc.gov

des.sc.gov

South Carolina Department of
Environmental Services

South Carolina Department of
Environmental Services

@SC_EnvServices
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