
DMR Manual Entry

ePermitting



Course Objective

The purpose of this training is for users to 
learn how to submit DMRs manually in the 

online ePermitting system.



Once you sign into your ePermitting account (see Logging In training), you will be on the Home page for your account. 
To locate your site or sites, click on the orange triangle in the site search box.



A drop down will appear with all of the sites that list you as an authorized user. Select the appropriate site by clicking on
the name. 



On the left hand side, choose the ‘Apps, Requests and Reports option.



On the next screen, select View DMRs- Discharge Monitoring Reports. 



By default, DMRs are listed in order by the newest due date at the top. 
The filter buttons at the top can be used to sort as you choose.



Select your applicable DMR and click ‘Open’.



Enter applicable information into your DMR. For seasonal parameters, you will only see that option when it is required. 
If decimal measures are needed. Input a ‘zero’ and then the decimal. For non-monthly reports, all outfalls with that 
frequency will need to be reported at one time. 



For non-reported parameters, including those that are optional, type * to see the list of reasons. (You are not be able to 
select the reason from the list).   



If the outfall had No Discharge for the reporting period, select the ‘No Discharge’ box at the top & click ‘Save’.



Once you have entered all of the applicable information, save the DMR. Users who have submitted their certifier 
agreement and been approved for this site will submit the DMR by clicking the Validate and Review button at the top. 



If you see a message stating ‘You are Not an Approved Certifier,’ you will need to fill out a Certifier Agreement form and 
submit it to DHEC OR alert a certifier within your organization so they can submit the DMR. For more information on 
this process, please see the CROMERR training.



If you are an Approved Certifier for your site, you will be prompted to Certify & Submit your DMR. Read the listed 
statement and check the box if you agree. You will then need to enter your password and answer the listed security 
question before clicking submit.  



Finally, you will see a confirmation screen that your DMR has been successfully submitted. You can download a copy for 
your records or select ‘OK’ to return to the DMR screen for your site. 



ePermittinghelp@dhec.sc.gov
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