
Submission Revisions

By: ePermitting Team



Course Objective

The purpose of this training is for users to learn how to revise 
external applications online in the ePermitting system.



If an application, permit change form, or schedule you submitted to the Department has comments 
from the reviewer, you will receive a notification such as the one below.



A reviewed application or permit change form will be in the site’s dashboard in ‘On hold – Action 
Needed’ status (see below, top notification). To see the reviewer’s comments, click Open.

A reviewed schedule will be on the site’s dashboard in ‘Not Approved – Action Needed’ status (see 
below, bottom notification). To see the reviewer's comments, click Revise.



You will be taken to the 'Submission Overview' screen. The ‘Notes & Issues’ Section will show you 
comments made by the reviewer. You can click ‘View Form’ to see all comment(s) on the form, next 
to the associated question(s), or click Revise Submission to begin editing the form.



If you click ‘View Form’ , the form will show you the first correction request in the form, and the list of 
correction requests, with the number of requests, on the right.



If you click ‘Revise Submission’, you will get a confirmation notification. Click ‘OK’ to move into the 
form.



You will be taken to the beginning of the form. The correction request(s) will be listed on the 
right. You can click on each correction request to be taken directly to the question that needs 
review. Once you have reviewed each correction request or note on the left side, click 'Mark 
Complete' for the Correction Request or Note on the right side.



Once all corrections have been reviewed and made, if needed, click the ‘Proceed to Review’ button 
to move to the end of the form, review, and resubmit. Be sure to click 'Certify & Submit' then 'Submit 
Form' to resubmit the form to the reviewer. A certifier may be needed to submit the form.

After the application is resubmitted, it is now returned to DHEC for review. The original application 
processor will get a notification identical to the notification sent to the applicant.
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