
Private Wells – Notice of Intent to 
Construct an Individual Residential Or 

Irrigation Well (D-3647)
ePermitting



Prerequisites

For ePermitting training opportunities, please visit:
scdhec.gov/ePermitting/training

Helpful topics include:
-Creating an Account

-Logging In

-Locating Your Site

-Reviewing or Entering Information on Your Site

-Paying Invoices Online

https://scdhec.gov/ePermitting/training


Sign into the ePermitting system. If you need assistance, please see ’Creating an Account’ or ‘Logging In’ in the ePermitting
training.



The left-hand menu is used to direct you to various options within your ePermitting account. For more information on the 
different options available, please see ’Reviewing or Entering Information on Your Site’ in the ePermitting training.

To start an application, click 1: ’Apps, Requests and Reports’ and 2: ‘Start New Form’.
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The following screen will have a list of permits for the sites.

To find the Notice of Intent application, click 1: ‘Water – Private Wells’ in the program area dropdown menu and 2: ‘Begin 
Submission’.

The D-1903 Form is available in case you are abandoning a well that doesn’t have a permit.
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To begin submission of the NOI, a site must be created. This site should be named after the home owner, housing 
development, or facility that will be purchasing the well.

Please note that each site should only have one well. 

If multiple wells will be installed at the same address or for the same owner, please create a new site and indicate the well
number in the site name. Once the site has been named, click ‘Begin Submission’.

Each well should 
have its own site.



You can verify the name of the form by looking at the title of the form at the top.

The form has instructions and contact information for the Private Well Program.

Click 'Begin Form Entry' to start the form electronically.



Any question that has a '*' next to it is required and MUST be answered. On the right at the top of the form, there is a 'Save 
Progress' button to save your work.

For the ‘Well Owner’ section, choose the correct role (who is applying for the permit?) and enter the name and mailing address 
for the owner (you can click ‘Validate Address’ to check for typos). 

Tip: The ‘Next Section’ button will be at the bottom of each section. Click the button to proceed.

Verify the address
if needed.



The ‘Well Driller Information’ section is optional, but if the driller’s name or certification number is known, it can be typed in 
the ‘Driller Certification Number Lookup’ and automatically insert the contact information. 

If the name or number is not in this lookup, please contact the Private Well Program so that driller may be entered into the 
database.

Can search by name or 
certification number.



In the ‘Site Information’ section, the ‘Well Identification Name’ is generated based on the site’s name.

Please include the ‘Proposed Start Date’ if known (this can be updated later on if needed).

Enter the address of where the well will be installed (you can click ‘Validate Address’ to check for typos). If it is the same as the 
owner’s mailing address, use the ‘Contact Auto-fill’ .

If no address exists, please indicate a road name on the address line (with a lot number, if applicable).
Any additional information can be added in the ‘Location Description’.

Use if well address is the 
same as the owner’s 

mailing address.

This can be a parcel ID or any 
directions/information to help 

locate the well.



Enter the address of the well into the map’s search bar to generate the location coordinates (these coordinates can be 
updated later by submitting a 1903 form electronically).

If no address exists, then you can click on the map at a point closest to where the well will be installed in order to place a pin 
that will also generate the location coordinates.

Determine the ‘Well County’ and ‘Well Type’. There is also optional check boxes to determine if this is a replacement or 
emergency well.



This is the 'Review' section where you can review, correct and make changes to the application before submitting it (the 
application can also be revised after being submitted, so long as the application has not been fully processed by DHEC). 

Tip: You have the option to print the review before you certify and submit the form.



This is the 'Certify and Submit' section. Please read through this section before submitting the form.

Once you are ready, click the 'Submit Form' button to submit the form to DHEC.

You can also click the 'Save and Exit' button if needed.



Upon submitting the form, this screen provides the payment options. Click ‘Pay Online’ to complete the application 
*Applications will be processed by DHEC only when payment has been received*

If you have multiple permits to submit, you can click ‘Pay by Mail’ and pay for all the applications together once each NOI has 
been submitted (see ‘Paying Invoices Online’ in ePermitting training).

Once the payment option has been selected, you can either ‘View the Submission’ or ‘Return to Home’.

Use if you need to pay for 
multiple invoices.



Once the application has been submitted and processed, you may complete schedules to change the proposed start date, 
request a variance, or submit the 1903 Form. *These schedules are optional*

To start a schedule, click 1: ’Apps, Requests and Reports’ and 2: ‘New and Draft Assigned Forms’.

Tip: the schedules will also show up in the ‘Dashboard’ section under ‘As Needed’. 
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scdhec.gov/ePermitting

This completes the training for the Private Wells – Notice of Intent to Construct an Individual Residential Or 
Irrigation Well (D-3647) form. For additional questions or help, please contact us at the link on the 

screen. Thank you!

https://scdhec.gov/ePermitting
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